Appendix C

Drug Court Grantee Reporting Requirements

All recipients of Drug Courts Program Office grants are required to submit the following reports:

1. Financial Status Reports (SF 269): Financial status reports (SF 269-A) are due quarterly on the 45th day
following the end of each calendar quarter. A report must be submitted every quarter the award is active
even if there has been no financial activity during the reporting period. The final report is due 120 days
after the end date of the award. The Office of the Comptroller will provide a copy of this form in the
initial award package. Future awards and fund drawdowns may be withheld if the progress and financial
status reports are delinquent.

2. Categorical Assistance Progress Reports: Recipients of funding are required to submit an initial and then
semi-annual progress report. The progress reports describe activities during the reporting period and the
status or accomplishment of objectives as set forth in the approved application for funding. Progress
reports must be submitted within 30 days after the end of the reporting periods, which are January 1
through June 30 and July 1 through December 31 for the life of the award. A final report, which provides
a summary of progress toward achieving the goals and objectives of the award, significant results, and
any products developed under the award, is due 120 days after the end date of the award. The Office of
the Comptroller will provide a copy of this form in the initial award package.

3. Drug Court Grantee Data Collection Survey: To ensure that grantees are collecting critical information
about their drug court programs for evaluation purposes and to assist in the national evaluation of drug
courts, grantees that receive funds to implement or enhance a drug court are required to submit the Drug
Court Grantee Data Collection Survey on a semiannual basis. The survey periods run January 1-June 3(
and July 1-December 31. The surveys are due 60 days after the end of the report period, that is, no late!
than August 31 and February 28, respectively. These data will capture baseline information on both drug
courts and defendants.

4. Single Audit Report: Recipients who expend $300,000 or more of federal funds during their fiscal year
are required to submit an organization-wide financial and compliance audit report. The audit must be
performed in accordance with the U.S. General Accounting Office Government Auditing Standards. The
audit report is currently due to the cognizant federal agency or oversight agency not later than 13 months
after the end of the recipient’s fiscal year. For fiscal years beginning on or after July 1, 1998, the audit
report will be due 9 months after the end of the recipient’s fiscal year.
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